
Supplier NEWTOWN PLAZA HOTEL CORP. Purchase Order No. 2020.10-,186

Addrcsg CORNER, LEONARD WOOD ROAD, NO. ir2 CLARO M. RECTO ST, BAGUIO,
2600 BENGUET

Date 10t26t2020
Modo of Procuroment Loaso of Vonuo

Gentlemen
Please fumish this office the followi ng articles subject to the terms and conditions herein

Place of Deliwry CORNER, LEONARD WOOO ROAD, NO, 42 CLARO M. RECTO ST, BAGUIO, 2600 BENGUET D.li\rory Tenn :

AS SCHEDULED Payrhent Torm: Charqe
StocU

Property
Unit Doacdption QTY

Unit
Cost

Total
Cost

BOARO ANO LOOGING FOR THE SAP I AND II PERFORMANCE REVIEW
ANO EVALUATION WORKSHOP

DAY l: Octob€r 27,2020
servrnos Oinner 30 400.00 12.000.00

pax Lodging - TRIPLE SHARING EXTRA BED 30 800.00 24,000.00
DAY 2: Octobor 28,2020

servrngs Broakfast - BREAD SELECTION 30 200.00 6.000.00
s€lvrnqs AM Snack 30 100.00 3.000.00
servinas Lunch 30 400.00 12.000.00

PM Snack - BREAD SELECTION 30 100.00 3.000.00
Dinner 30 400.00 12.000.00

pax Lodging 30 800.00 24,000.00
OAY 2: Octobor 29,2020

servinos Breakfast 30 200.00 6,000.00
servmqs AM Snack 30 100.00 3.000.00
servrnqs Lunch 30 400.00 12.000.00
s6rvinqs PM Sna.r 30 100.00 3.000.00

TRAINING SPECIFICATIONS COMPLIANCE
I Availabillty

Oclobet 27-29,2020

1
Th6 v€nuo is acc€ssible to kansport services but not limited to taxi, tricycle and
ieepney plying wjthin the a.ea

2

Th€ venue has parking space and automatically reservgs parking slots for
DSWO considering the bllowing:
a. Small events (50 participants): at least fiv6 (5) parking stots
b. Medium €v€nts (51 - 100 participants): at loast 10 pa*ing slots
c. Big events (101 and abov€ padcipants): at least 15 parking slots.
Not€: For special gathering and events (e.9. NMDC): atleast 15 parking slots

t. Neighborhood data

1
The venue is roachablo/accesible and within 500 meters radius using Googl€
maps lrom nearby hospitals, police stations, banks, rostauEnts, among others

Establisments near ths venu€ have no sanitation issu€s and do not posa h€alth
risks

3
The venue is at least 100 metErs radius away from ba.s and similar
establishments serving hard liquors and intoxicating b6v6rages using Googgle
maps.

Vgnu6

Facilitios and Amenltiss

1 Health SFtom Rcquirornent3 and Protocols
Undertak6 body temporature checking using thermal scanner at the hotol
entrances for all guosts/participants by qualified health or medical staff or trained
hotolp€rsonnel.

B.
Sanitilng mats are provid€d at the €ntranc€ of the venu€ for tho disinfoction of
quesfs sho€s.

c Physical distancing measuros, hand sanitization, and respiratory etiquette must
be obseryed when handling guests at th6 check-in counter o. reception area.

D
Essontial hoalth kits such as faco mask, disposabl€ wast6 bag, 70% alcohol or
hand saniuzor, tissue paper/paper towel, and disposabl€ gloves should be
availabl€ at th€ reception countor or @nci6rge

E

Guest must b€ informsd ofth€ managemont policios on room occupancy, dining,
and use of public arcas imposed to ensure safsty and reduce risk of infection.
Ph,6ical distancing, w€aring oI mask, prop€r handwashing/hand sanitizing
practice must be €mphasiz€d.

F

Gu€st must bo provided with reminder cards, which may include the following:
1) No sharing of food orany p€Eonalor non-pgrsonal belongings:
2)Prop€r disposalof used PPE;
3) Mingling wlth occupants of othor rooms are not encouraged;
4) prac{ic€ of basic hoalth protocols (prop6r handwashing, us€ offacemask, and
physical distancing, among others)

Floor ma*ers that allows one (1) meter distanc€ betw€€n guests on queuing
must be in Dlaco to ensua€ Dhvsical distancinq

PURCHASE ORDER
Department of Social Welfare and Development

Cordillera Administrative Office
Annex G-5
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H

The vonue has security measures in place (e.i. 24 hour socurity guard on duty
and presence offunctional CCTV cameras within hotel promisos) to ensure
safoty of participants

2

The conf€r€nce/function hall is:
a. ftee of us6 tho whol€ actvity duration.
b. Function hall must adhere to 50% capacity to ensure physical distancing.
c. can accommodate the p.oposod numb€r of attendoes with distanc6 r6gardless
ol the layout and anag€mgnt of stage, chai., and tabl6 sot up using rectangular
or round tables, among others. Table set up should accommodat€ 50% of the
original capacity.
d. has no imp€diments or pillars at the c€nter or sid6 of tho hall which may aff€ct
the view and interaction betw€on and among participants and leaming s€rvice
provid€rs.
e. sanitiz6 or disenfect the function hall daily (berore starts or afr€r lh€ activity) to
onsure cl6anliness and ordediness.
f. sound proof€d, w€ll lighted, and w6ll ventilatod
g. Can be used from 6:00 AM - 10:00 PM without extra charg6s
h. ln light of physical distancing, s6ating anang€mont must conside. enough
spacing (e. to confibuto to th€ conduciveness of th€ leaming environment)

3
The conferencr/function halls have high quality sound system and equipment
which includes the followinq:

a. Thre€ (3) tunctional wireloss microphones

b. Fre€ use ofone functional LCD Projoctor and screen

c. Standby lT p€rsonnolor able technician inside the conference/tunction hall

Acc€ss to strong WlFl connection, to wit:
a. minimum o, 10 mbps for usual browsing (google, you tubo, social m€dia); and
b. minimum of 30 mbps for intensiv€ lT related activities

Presenc€ ofstandy p€rsonnelinside the conference/function hall for coordination
purposes

6
Free charging of all eloctronic gadgets (i.e. laptop, proioctor, mobile phone,
among others) including free use ofoxtension cords the whole activity duration

7
Availability of 3ft x 4ft white boa.d inside the conference/function hallwith two
markers and whiteboard eraser throughout the activity duration

B, Room Accommodation

1

Th€ hot€l has the required numb€r of rooms which can accommodate the
proposed numb€r of padicipants. Each room is good for 1-2 sharing with single
bed (atleast 1 m€ter apart from next b6d) per participant

2
Chargos aro bas€d on guaranteed reseNation on the lirst day and actual numbor
of participants on succ€eding days and not on the numb€r of rcoms occupied.

3 Room s6t-up must allow convenient in-room dining for guests-

4 Rooms should be sanitize daily as a standard opsrating procedure

5 Fr€e secretariat room (UPON APPROVAL)

6

Availability of free toil€trios and oth6r nocc€siti€s such as soap, shampoo,
toothbrush with toothpaste,rubb6r or re-usable slipp€r, bottl€d/pitcher water.
tissuB and olher basic necessities lik€ extra or thicker blank€t fr66 of charge
upon requ€st

7 Sanitization kit shall be available at the frontdesk

Catsring Sorvlcog

1
Food station must b€ manned by restaurant crew or p€lsonnel and m6als and
snacks should be individually packod using biod€gradable packaging materials

2
Breakfast with mimimum of three viands. with dess6rt. and drinks choic€s of
coffee, choco, milk, and tea aside from purifed water
Lunch and dinner with thre€ viands (2 meats/fish and 1 vegetable), with
appetizer, soup, dess€rts, and drinks and a glass of healthy or fruit intused
drinks
AM and PM snacj(s ar€ pr€f€rably indigenous or healthy snacks with a glass of
coconut water or natuftrl fruit infused juic6. Pl€ase attachod proposed m6nu with
serving details to bo concurr€d by lh6 end-usor
Note:
a) creamer, sugar, and tho like aro paoferrod to bo in a canistor rather lhan in
sachot to comply with green procuaomont
b.) Portjoning or s€rving of meals is based on standard and applicable food
measurement (9.9. bowl of bilo-bilo or 2 pcs of suman with 1 slic€ oI rip€d
mango)

3 Charges on meals/snacks should be based on minimum guaEnteed pax

4
All meals hav€ a buffer good for at l€ast llve (5) poople in excess of the number
indicated in the purchase order which is free of charge for activity with a
mimimum of 50 participants.

D Other requirements

1

Fre€ two (2) signag€s or backdrops (Digital Signage/Display Screen) to be
displayed at the conler€nce/function halland within tho d€signatod hotel
arealprsmis€6.

Terms and Conditions

4

C.



E. The place of delivery of the goods / services is within Baguio City.

120,000.00

ln case of failure to make the full delivery within the time specified above, a penalty of one-tenth (1/10) of one percent for every day of delay shall be imposed
on the undelivered item/s.

Conforme: Very Truly Yours,

floltlm eg, atal
over

TIN Number tick tax type Date of

W l0 l? Et{ tu4 r{d

LEO L. QUINTILLA
Signature over Printed Name of Authorized Official

OIC Reqional Director
Designation

Date

?
Bank

vat
non-vat

Funds Available:

Fund Cluster:

120,000.00Amount:

Date of the ORS/ BURS:

ORS/ BURS No.

vusrcfd

OCT 2 2020
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BIDS AND AWARDS COMMITTEE
RESOLUTTON NO. 578 S.2020

BOARD AND LODGING FOR THE SAP I AND II PERFORMANCE REVIEW AND EVALUATION
WORKSHOP

WHEREAS, the Department of Social Welfare and Development-Cordillera Administrative Region (DSWD-CAR)
has been granted appropriations for the BOARD AND LODGING FOR THE SAp I AND ll
PERFORMANCE REVIEW AND EVALUATION WORKSHOP with an Approved Budget for the Contract
(ABC) of One Hundred Twenty Thousand Pesos Only (f 120,000.00);

WHEREAS' in consonance with the Republic Act 9184 and its lmplementing Rules and Regulations, a Project
Procurement Management Plan (PPMP)which has been consolidated into the Annual Procurement Plan
(APP) is in order for procurement of the programs, activities and projects for 2020;

WHEREAS, in consonance with the Republic Act 9184, otherwise known as the Government Procurement
Reform Act, in its lmplementing Rules and Regulations under Section 10, provides that "all procurement
shall be done through competitive bidding, except as provided in Rule XVl,,;

WHEREAS, Section 48.1 of the IRR of the above cited act stipulates that "subject to prior approval of the head
of procuring entity, and whenever justified by the conditions provided in this Act, the procuring entity may,
in order to promote economy and efficiency, resort to any of the alternative mode of procurement;

WHEREAS, section 53.10 of the Revised lmplementing Rules and Regulations (lRR) of the RA 9184 or
otherwise known as the Government Procurement Reform Act of 2OO2 allows the procuring entity to resort
to Negotiated Procurement - LEASE OF VENUE;

WHEREAS, on 19s day of October 2020, Request for Quotations were transmitted to the End-User;

V'DSWD

WHEREAS, on 22"d day of October 2o2o at 'l2NN was the set deadline for the submission of quotations wherein
three (3) price quotations were obtained from HoTEL SUPREME, vENlz HoTEL coRpoRATloN, and
NEWTOWN PLAZA HOTEL CORP.. On the other hand, RIDGEWOOD HOTEL responded that they are
not available. ln pursuanl to the 2016 Revised IRR of RA 9184 under Lease of Venue and Small Value
Procurement, the receipt of at least one ('l) price quotation is sufficient to proceed with the evaluation
thereof;

WHEREAS, upon opening of the Request for Quotations held on the 23d day of October 2020, findings were
listed in the summary of quotations below:

internet connectivity was deemed essential for the activity. Therefore, the lowest bidder was deem

ffi

WHEREAS, upon evaluation bythe Bids and Awards Committee (BAC), HOTEL SUPREME emerged to be the
lowest bidder. However, to ensure the compliance of the received quotations, the BAC resolved to
require a post qualification inquiry and preparation of rating factor;

WHEREAS, on 26u day of October 2020, the Rating Factor and Post Qualification Report was presented to the
BAC. Said documents states that the lowest bidder HOTEL SUPREME garnered a 89% Rating Factor
wherein based from the 90% passing rate, such rating was considered as "failed". The said faii-ure was
primarily caused by the non-compliance of said bidder to the prescribed internet speed. This is
considering that the activity involves a blended learning among the participants wherein the other parties
throughout the nation will join the activity through video conference. Hence, a high speed and stable

1 HOTEL SUPREME N/A 'l 14,000.00 WITHIN ABC
2 VENIZ HOTEL CORPORATION 120,000.00 120,000.00 WITHIN ABC
3 NEWTOWN PLAZA HOTEL CORP. N/A WITHIN ABC

non-compliant;

Page 1 of 2

f
AS

.NEGOTIATED PROCUREMENT- LEASE OF VENUE.

NAME OF BIDDER AS READ AS
CALCULATED REMARKS

120,000.00



WDSWD
BIDS AND AWARDS COMMITTEE

RESOLUTON NO. gg S. 2020

-NEGOTIATED PROCUREMENT. LEASE OF VENUE-

BOARD AND LODGING FOR THE SAP I AND II PERFORMANCE REVIEW AND EVALUATION
WORKSHOP

WHEREAS, both VENIZ HOTEL CORPORATION and NEWTOWN PLAZA HOTEL CORP. emerged as the 2nd
lowest bidders. Upon tabulation of Rating Factor, VENIZ HOTEL CORPORATION garnered a failed
rating of 86.50% while NEWTOWN PLAZA HOTEL CORP. exceeded the 90% passing rate wherein it
garnered a 91.50%. With this, among the 2nd lowest bidders, only NEWTOWN PLAZA HOTEL CORP.
was able to pass the prescribed rating factor;

WHEREAS; upon conduct of poslqualification inquiry with NEWTOWN PLAZA HOTEL CORP., said bidder was
able to comply with the essential requisites of the activity. Therefore, based on the foregoing, the BAC
resolved to recommend the award of contract to NEWTOWN PLAZA HOTEL CORP., an eligibte and
responsive bidder;

NOW, THEREFORE, foregoing premises considered, We, the Members of the Bids and Awards Committee,
hereby RESOLVED as it is hereby resolved to recommend to the Regional Director the award of contract
to NEWTOWN PLAZA HOTEL CORP. which offered an amount of One Hundred Twenty Thousand
PESOS ONIY (?12O,OOO.OO) fOr thc BOARD AND LODGING FOR THE SAP I AND II PERFORMANCE
REVIEW AND EVALUATION WORKSHOP.

RESOLVED at the DSWD-CAR, 40 North Drive , Baquio City this 26th day of October 2020.

Provisional

/kenneth

(End-User)

Not present
Vice Chairperson

JERRY ULIAN

BIDS AND AWARDS COMMITTEE

ENRI ASCON JR.
rperson

APPR ROVED

LEO L. QUINTILLA
OIC Regional Director

Not present
Regular Member

N
MERCHIE A. I/ABUGUEN

Provisional Member (Expert)

PaEe 2 ol 2

O.lrrtunr or a!t.r lt rr. ed it y.r.r.r.d
coror,ral^ A!rrrra?ilrrva rioror



Annex G-5
i.IViOWN PLAZA HOiEL CORP 2020-11-52A

't1t11 020, I]AGU

eni;emen
urnish this oriic.r ihe followin( ect to the ierms and condilions herein

:lac. . ielivery ,ORNER, LEONAA, WOOD ROAD, NO. 42 CLARO M. RECiO ST, BAGUIO, 2600 BENGUET Deiivery Term: Complete

J-nit Qrr
MENTAL i.;.^L3 AND SNAC KS FOii THE SAP i /.;,:O ;,

ORMANCE iiE\rilrw AND EVALUAT'i Ui'J WORKSHOP
2020

)inner
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5
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6 6 400.00
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PURCHASE ORDi;r
(SUPi-',-EMENTAL TO PO 2020-1 0-486)

Depaiimcni of Social Weifare and Development
Cc -.;lera Administra.ive Office

Purchase Order No.

Addr.5s

Description

venue

D,

r,ublicoi
"hysical mask,weanng
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conference/function hall is:

i;. ,;-ee of use the whoie activityduratiur,.
lr. lii.jiiction hall must adhrie to S0% capacity to ensure physical disl.ancing.

3
The conference/{unction halls have soundhigh andquality system equipment

theincludes

a. ii-,ree (3) functionai wii.e less microphon:s

o. Frec use of one functior,,: *CD Projector and r:;creen

c. stanciby lr personnel or airie tcchnician inside iirc conference/function hall

5

;. minimum of '10 mbps for usual browsing (google, you tube , social mecJia); a'cl:. minimum of 30 n',biis for intensive lT rclated activities

4

ii"cscnce of standy persu,,iiel inside the c" a ftrrence/function hali ;Li coordination

Access to strong WiFl connection, to wit:

Free charging of all electron,,._._.Jgets (i.e. iapto;.r, 
",.cjector, 

mobijc ;,rone,
among otheis) including free u..} of extension corus [i:e whoie activity cluration

o

ila of 4ftxbility white r,t;Je confercnce/firthe hall;:ction with lwo
andinarkers ,:t: ti,dura on

lrotel thehas numberreq r'.'hichroor';,s can accommo;ate the
numberpropc:ed of Eachrtic,Ptr ,-nts. rooil'l for 1-2 withgood sharing single

bed meter a rt next

irsom Accommoc.iaiion

Sased on gir; onreservaiion first and numberday
of participan and not theondayssucceeding ofnumber rooms occ- iJrEU.

rRoom set-up musi allow convenient in-;..,:m

,rcrns should be s.r,,,tlze daily as a sta;,.; ,id

a

4

dining for guests.

operating procedure
I F,.oc secretariat roonr (UpON APPROVAI_ )

toothbrr,";
freeof andtoiletrie s neccesiticsother ASsuch shatnpoo,soap.

with orbbertoothpaste,ru re-usable Iipper waterbottled/pitcher
anr,tissue basic necessities iir(e orextra nketbia free of cna r9e

Uuri

,j!)r, ' lation must be ni-1,.;ed by restauraiit crcvr' or personnei ar,.r mears ands";;i'; r";rourd be indivici,-iiy packed using biodegradable packagi,-,J materiars.
Brea ,''..1 mtmrm ofUM three viands with anddessert, drinks ofchoices

milk tea i: oe from wa

Sanitization kit si-ri:ii be available at tne fr"ontdesk

;l.ering Services

a) crcaniei., rugar, and the likc are preferred to be in a

Portioning or serving of meals is based on standard and

r.i,i ,tnd PM snacks
cu;ui,'._.tt water or nai
sci-,,,,; details to be

canister rather than in
to ccrrr;;iy with green procurement

applicable food
measurement (e.9. bowl of bilo-biio or 2 pcs of suman with 1 slice of riped

i: rt: orpreferably indigc;',;us snackshealthy a.,vith ofglass
f,'uit infused Pleaseuicc. attached withmenuproposed

concurreC the end-userby

anoLunch d inner with three vra (2 anclmeats/fish withveEetable),
;t)petizer sou p, -;crts, drinksanci aanci ofglass or infusedfruithealthy

nks

3 on meals/snacks,ie S should basedbe on minimum nteedguara pax

-*;sii_i ahave buffer for fiveleastgood rn oiexcess(5 people numberthe
thei;r orderpurchase iswhich UIfree forcharge wiih aactivity

mtmtm 50

i, Other requi;;,;ients
E ree two orsignages (Dbackdrops Screen betoSignage/Display

thc,splayecj co;iference/fu nction nd within the o nated hotelesig
ises.

i-; r.rs and Conditioi:s

The vr.ln;. has security mc, qrlres in place (e.i. 24 hci;r security guard on cJuty
and prescr-ice of functional CC'|V cameras within hoidl premises) to ensure

of

P.ge 2 oa 3

1

1

, t. ..4 ltndtca

I

ic. sanitize or disenfecl. .he function hali dai;y (before starts oi afier the activity) tol(.riuurc cieanliness and orierliness.
tf. soun.; proofed, weli light,.rl, and well ventilated

lS. 
Can t,e used from 6:00 Ai,. - '10:00 pM without extra charges

ln. 
ln ligirt oi physical distancinu, seating arrangemerrt must consider enough

lspacins 
(e. to contribute to the conduciv€ness of the learning environmcnt)

1



lr' -ase of failure to make ihe full delivery within the time speciiiuJ ,bove, a penalty of ci,,-tenth (1/10) of one percent for every day of delay shall be imposed
on thcr uniielivered itemis.

Q9pf6,':,:e; Very Truly Yours,
C )

, Signature over i,riitted Name) Date
LEO L. QUINTILLA

Signature over Printed Name of Authorized Official
Ole iieqional Oirector

Designation
u;r'rk Account Nanre Bank.Account Number

T,,, ,...,.-cr *olcoi; tic,r

l;::.,,
tax type Date of BIR Re gisiration

200

e\

u ..j,ufl
?

////6

37,200.00

of the ORS/ BURS:

BURS No.

P.ge 3 of 3

The pla;e of delivery of the goo,is / services is within Baguio City.

37.200 00
Thirtv SevenTii : ;sEnETwoEunEi-cr
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BIDS AND AWARDS COMMITTEE
RESOLUTION NO. 716 S. 2O2O

SUPPLEMENTAL BAC RESOLUTION FORTHE BOARD AND LODGING FOR THE SAP I AND tI
PERFORMANCE REVIEW AND EVALUATION WORKSHOP

UITHEREAS, the Bids and Awards Committee hereby issues this Supplemental BAC Resolution to supplement the approved
BAC Resolution No. 578 Series of 2O2O;

WHEREAS, as per BAC Resolution No. 185 S. 2020 the award of contractforthe BOARD AND LODGTNG FOR THE SAp
IAND ll PERFORMANCE REVIEW AND EVALUATION WORKSHOP was recommended to NEWTOWN pLAZA
HOTEL CORP.. Thus, through Purchase Order (PO) No. 2020-10-486, it was indicated that said service provider
should provide Board & Lodging Services for 30 participants for the SAP I AND I PERFORMANCE REVIEW AND
EVALUATION WORKSHOP;

WHEREAS, on 1Oh day of November 2020, the Supplemental Proposal was presented to the BAC. Upon deliberation and
based from the previously awarded contract, an additional amount of 1tI7,200.00 was required to cover the additional
meal provisions;

WHEREAS, having all the details presented, in order to settle the saict additional meal provisions, the BAC resolved to
recommend the issuance of a supplemental Purchase orderto NEWToWN pLAzA HoTEL coRp. with an amount
of ?37,200.00;

NOW, THEREFORE, foregoing the premises considered, We, the Members of the Bids and Awards Committee, hereby
RESOLVED as it is hereby resolve to re@mmend the issuance of a Supplemental purchase Order amounting to
Thirty-Seven Thousand Two Hundred Pesos Only (Php 37,200.00) to @ver the additional meal provisions served
bY NEWTOWN PLAZA HOTEL CORP. fOT thE BOARD AND LODGING FOR THE SAP I AND II PERFORMANCE
REVIEW AND EVALUATTON WORKSHOP.

RESOLVED at the DSWD-CAR, 40 North Drive, Baguio City this 10th day of November 2020.
BIDS AND AWARDS COMMIfiEE
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Vice Chairperson
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WHEREAS, as stated in the attached Justification, during the conduct of said activity, various unforeseeable factors have
led to the increase of participants that requires additional meal provisions;

WHEREAS, a supplemental project proposalwas prepared and eventually approved to cater the additional meal provisions.
Hence, the additional meals that were served by NEWTowN PLAZA HoTEL coRp. shail tikewise be accordingly
settled;


