Republic of the Philippines
DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Cordillera Administrative Region
40 North Drive, Baguio City

REQUEST FOR QUOTATION (RFQ)
il 4-06-424 RFQ No.: 2024-07-667
No.: 202
End- oamp Date: JUL 05 202
Nom ABC: #100,000.00
Name of Project:
LAY-OUT AND PRINTING OF EPAHP IEC MATERIALS FOR FY 2024
Mode of Procurement: SMALL VALUE PROCUREMENT
Sir/Madam:

i i i tative,
Please quote your lowest price on the item/s described below inclusive of taxes duly signed by you or yo.ur authonze: ;ePres:Z : | :Citv
subject to the Terms and Condition provided in this RFQ and submit personally to the Office of the Procurement Section, 40 North Drive, Bag!

or through email at bacsec.car@dswd.gov.ph on or before "” * g 2@2[ 12:00NN

TERMS AND CONDITIONS:
1. Quotations in excess of the ABC will be REJECTED. f .
i i i deemed free of charge.
2. For total quoted price , quotations with a dash or zero shall be .
3. All entrieg must be tvpewritten/printed/longhand. Any erasure in the quotation must be countersigned by the bidder/ representative,

otherwise quotation will be rejected.
4. The Procuring Entity may give due preference to goods being offered with green component.

5. If necessary, the BAC through the TWG, may require an occular inspection of the venue/place of business/goods being offered.

6. Delivery of Goods / Services is as indicated in the next page. '
7. Price validity shall be for a period of 120 calendar days from RFQ Opening of the BAC until confirmation of Purchase Order by the

:r"r'::sf:::zﬁi::documents shall be attached upon submission of quotation, otherwise your quotation will not be accepted, please
disregard if already submitted:

a. Updated Mayor’s / Business Permit
b. PhilGEPS Registration Certificate or PhilGEPS Registration Number to be indicated in space below (except for Negotiated
Procurement - Emergency Cases, Sec. 53.2, RA 9184 IRR

o Income/Business Tax Return (for Small Value Procurement, Direct Contracting above P500K, Emergency Cases above P500K, and
Lease of Real Property/Venue).
o Official Receipt or Invoice (as applicable) issued by BIR (a mere picture of the receipt can suffice)

9. Where there is discrepancy between: (a) total price per item and unit price for the item as extended or multiplied by the quantity of that
item, the unit price shall prevail; (b) stated total price and the actual sum of prices of component items, the lower shall prevail; (c) unit
cost in the detailed estimate and unit cost in the bill of quantities, the latter shall prevail.

10. Suppliers/Contractors who refuse to accept correction of price offer after Bid Evaluation shall be disqualified.

11. Award of Contract shall be made to the Lowest Calculated Responsive Quotation (LCRQ) that complies to the technical specifications
and the terms and conditions stated herein.

12. The BAC shall require the bidder with Lowest Calculated Responsive Quotation (LCRQ) to submit the Omnibus Sworn Statement prior

to issuance of Award / Purchase Order with ABC amounting to P500,000.00 for Emergency Cases and P50,000.00 above for Small Value
Procurement.

13. Upon approval of the Purchase Order (PO), the Procurement Section shall send or forward the approved PO for confirmation to the
winning bidder. The approved PO shall be confirmed within three (3) calendar days upon sending the approved PO to the winning
bidder's officially registered email address or upon notification of the winning bidder that the approved Purchase Order is available for
confirmation. Failure to submit the confirmed PO within the 3-day period shall cause the automatic cancellation of the PO.

14. If the Supplier fails to deliver the required goods /services as specified in the Award / Purchase Order, the Procuring Entity may
disqualify bidder from participating future procurement activities to be conducted by DSWD-CAR.

15. Liquidated damages equivalent to one tenth of one percent (0.001) of the value of the goods not delivered within the prescribed
delivery period may be imposed per day of delay. The Procuring Entity (PE ) may rescind the contract once the cumulative amount of

liquidated damages reaches ten percent (10%) of the amount of the contract, without prejudice to other courses of action and remedies
open to it.

16. Further information may be obtained from the Procurement Section with telephone number (074) 661-0430 local 25123 or email
address bacsec.car@dswd.gov.ph.



Republic of the Philippines
DEPARTMENT OF SOCIAL WELFARE AND DEVELOPMENT
Cordillera Administrative Region

40 North Drive, Baguio City

REQUEST FOR QUOTATION (

LOT NO.

DETAILED DESCRIPTION

ary

UNIT

it

UNIT PRICE

LAY-OUT AND PRINTING OF EPAHP IEC MATERIALS FOR FY 2024

CUSTOMIZED DRI-FIT COLLARED SHIRT FOR EPAHP CONVERGENCE
TEAM MEMBERS AND COMMUNITY BASED ORGANIZATION
REPRESENTATIVES

Material: High-performance, microfiber, polyester fabric (Dri-fit), fully sublimated

SMALL: 50 pcs
MEDIUM: 50 pcs
LARGE: 40 pcs
XL:10 pes

2XL: 10 pcs

PLEASE SEE ATTACHED DESIGN FOR REFERENCE

160

piece

CUSTOMIZED EPAHP NOTEBOOK AND PEN

ITEM 1: NOTEBOOK
COVER PAGE

A. SIZE:

A1 Width - 413"
A.2: Length: 5.83"

B. MATERIAL: COVER PAGES: GLOSSY CARD STOCK OR CARDBOARD
C. PRINT AND DESIGN
C.1. GLOSSY FINISH PRINT / GLOSS LAMINATION; COLORED
C.2. DSWD FO CAR LOGO AND BAGONG PILIPINAS LOGO -
EMBOSSED; COLORED
D. BINDING: SPIRAL BOUND
E. STYLE: STENO NOTEBOCK/ FLIP UP
BACK PAGE
F. SIZE:
F.1. WIDTH: 4.25"
F.2. LENGTH: 5.83" (SAME WITH FRONT COVER)
G. PRINT AND DESIGN

14 PTS)
H. HOLDER
H.1. ELASTIC PEN HOLDER
H.2. ELASTIC PAGE HOLDER
INSIDE PAGE
A. SIZE: AB (4.13" WIDE X 5.83" LONG)
B. MATERIALS / PAPER TYPE
B.1. INSIDE PAGE: BOOK PAPER FOR INSIDE PAGES
C. PRINT AND DESIGN
C.1. DSWD FO CAR LOGO AND BP LOGO; (BLUE, RED, & YELLOW)
C.2. RULED: COLORED (BLUE)
©.3. TEXT CONTENT: COLORED BLUE AND RED)
D. NUMBER OF INSIDE PAGES: RULED 150 PAGES
OTHER SPECIFICATIONS:
FOOTNOTE WILL BE RELATED LAW, GUIDELINES, MEMORANDA, AND
OTHER ALIKE DOCUMENTS RELATED TO DISASTER RESPONSE
MANAGEMENT AS EXEMPLIFIED BELOW.
PAGE 1-30 WILL HAVE THE DIFFERENT FOOTNOTES AND WILL BE
REPLICATED FIVE (5) TIMES TO COMPLETE THE 50 PAGES
INSERTS
A. SIZE: AB (4.13" WIDE X 5.83" LONG)
B. MATERIAL/PAPER TYPE: C2'S/GLOSSY
C. PRINT AND DESIGN
-MIXED COLOR (DESIGN WILL BE PROVIDED)
D. NUMBER OF INSERTS: 10 PAGES (ONE AFTER THE COVER PAGE
AND BEFORE THE BACK PAGE; THEN THE REST WILL BE FAIRLY
INSERTED IN THE PAGES

ITEM 2: PEN

A. PEN TYPE: BALLPOINT

B. INK COLOUR: BLACK

C. OTHER FEATURE: NON-REFILLABLE, RETRACTABLE
D. PEN POINT SIZE: 0.7MM

E. NIB TYPE: FINE

F. BARREL COLOUR: BLUE / RED

G. SIZE: 5.5" LENGTH

ITEM 3: BOX/CASES PRINTED WITH DSWD FOCAR LOGO

A. SIZE: 4.25" WIDE X 6" LONG OR JUST ENOUGH TO ENCASE THE
NOTEBOOK AND PEN

B. MATERIALS: CARDBOARD / THICK CARD STOCK

C. PRINT: DSWD FO CAR LOGO (2" X 1"; COLORED)

G.1. PLAIN BLACK AND WHITE PRINT (FRONT TYPE: ARIAL; FONT SIZE:

200

piece

TOTAL PRICE

el
>




OTHER REQUIREMENTS Can REMARKS
Comply Cannot Comply

Delivery of Goods is within 15 calendar days after receipt of
Purchase Order/Final Lay-out/Design to be communicated by the
End User. Delivery place at DSWD FO CAR, #40 NORTH (1 (1]
Drive,Baguio City. If the last day of delivery falls on
Saturday/Sunday/Holiday, the delivery of goods can be moved {0 the
next working day.

Service Provider must have Active Landbank Account for Payment
Purposes. For other banks, service charge will be deducted upon 1 1
payment on the account.

PAYMENT SHALL BE MADE THRU LANDBANK OF THE PHILIPPINES

« Award shall be made per: Item Basis X Lot Basis
Note: NO GIFT ALLOWED . Pursuant fo RA §713, otherwise known as the Code of Conduct and Ethical Standords for Public Officiols ond Employees The DSWOD reserves the right to reject any of alf offers at no costs, walve any therein ond

oecept the offer most advantageous to the government.

Sir:
After having carefully read and accepted your terms and conditions, | / We submit our bid on the item/s quoted above.

Name of Firm/Dealer/Contractor:

Office Address:

Owner's/Proprietor/President’s Name and Signature:

Contact Number/s:

Email Address:

For Authorized Representative,kindly indicate the following:

Name and Signature:

Contact Number/s:

PhilGEPS Registration Number:

Name and Signature of Canvass

@Wa'



UDSWD A4

Department of Social Weilfare and Development

Field Offic

DRN: CAR-FO-PROMSD-EPAHP-SS-PROP-24-06-17102-S

IEC DESIGN APPROVAL FORM
IEC Material Number: 2224-svv-Te¢ ~B6 _ Date and time received. "/ 0(/ bal M"f”ﬁ

Type of IEC Material: Customized EPAHP Dri-fit Collared Shirt

Specification of IEC Materials: Collared shirt, High-performance. microfiber, polyester

fabric (Dri-fit), fully sublimated

FRONT BACK
¥DSWD
=]

Comments:
Prepared

Regional Informatign or
\

Approved:

MARIA A”CATBAGAN-APLATEN, PhD

Director IV, Regional Director
DSWD Field Office CAR

PAGE 1 0of 1

Q
AMELYN P. CABRERA

SWO V, Division Chief
PROMOTIVE SERVICES DIVISION

DSWD Field Office Cordillera Administrative Region, 40 North Drive, Baguio City. Philippines 2600

Website: www.car.dswd.gov.ph Tel Nos.: (074) 661 0430 | (02) 396 6580 | (0917) 871 9893 | (0917) 872 0256 i



@ DSWD W

Department of Social Welfare and Development

Field Office - Cordillera Administrative Region

DRN: CAR-FO-PROMSD-EPAHP-SS-PROP-24- 6-17102-S

IEC DESIGN APPROVAL FORM
IEC Material Number: 2034 -SMU- JEC-R) Date and time received: /( /66/9424 / 193
Type of IEC Material: Notebook and Pen

Specification of IEC Materials:

ltem 1: NOTEBOOK _______ - .
m w u u u u COVER PAGE
A. Size:
"""""""""""" A1, width: 4.13"

A.2. length: 5.83"

B. Material
» Cover Pages: glossy card
stock or Cardboard

C. Print and Design Design
: CA. glossy finish print/ Gloss
e ' lamination; colored
a ;’i:;;eﬁﬁser " iy C.2. DSWD FO CAR logo and
and Poverty Fs Bagong Pilipinas logo- embossed;
(EPAHP) rd colored

D. Binding: Spiral bound

E. Style: steno notebook/ Flip Up

Figld Office - Cordillera Administrative Region

Tees R RS

PAGE 1 of 4

DSWD Field Office Cordillera Administrative Regi i io Ci ilippi (
SW ’ gion, 40 North Drive, Baguio City, Philippines 2600 \ G
Website: www.car.dswd.gov.ph Tel Nos.: (074) 661 0430 | (02) 396 6580 | (0917) 871 9893 | (%%17) 872 0256 woeorec V/AB
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YT TR s p—

F. Size:

DSWD-GF-010 | REV 01 | 17 AUG 2022

...I...."Illl......'.....llll...l F.1. width:4-25"

F.1 v

F.2. length: 5.83" (same with front cover)

! G. Print and Design Design ‘
G.1. plain Black and white Print (Font type: Arial; Font size: 14

pts)

G H. 1. elastic Pen Holder

#BawatBuhayMahalagaSaDSWD

| TR =

TTLY

c1 WDSWD N

C.2.

L3,

AGE2\of 4

H.2. elastic Page holder

INSIDE PAGE
A. Size: A6 (4.13" wide x 5.83" long)

B. Material/ Paper type
B.1. Inside Pages: book paper for inside

pages

C. Print and Design
C.1. DSWD FO CAR Logo and BP Logo;
colored (Blue, Red, Yellow)
C.2. Ruled: colored (Blue)
C.3. Text Content: colored (Blue an Red)

D. Number of Inside Pages: ruled 150 pages

Other Specifications:

Footnote will be related law, guidelines,
memoranda, and other alike documents
related to Disaster Response Management as
exemplified below.

Pages 1-30 will have the different footnotes
and will be replicated five (5) times to complete
the 50 pages

DSWD | FIELD OFFICE CAR | ENHANCED\QRJ‘N’[RSH]P AGAINST HUNGER AND POVERTY



@DSWD &

Department of Social Weltare and Development

Field Office - Cordillera Administrative Region

Enhanced
Partnership
Against Hunger
and Poverty

(EPAHP)

The Enhanced Partnership Against
Hunger and Poverty (EPAHP) is a
convergence program which aims to
help mitigate hunger, ensure food and
- nutrition security and reduce poverty
o\l YT in urban and rural communities,

;jg including marginalized communities.

P

INSERTS
A. Size: A6 (4.13" wide x 5.83" long)

B. Material/ Paper type: C2s/ glossy

C. Print and Design
»  Mixed color (design will be provided)

D. Number of Inserts: 10 pages (one after the cover page
and before the back page; then the rest will be fairly
inserted in the pages

Note: Final layout will be provided to winning service provider

Item 2: PEN

Pen Type: Ballpoint
Ink Colour: Black

Pen Point Size: 0.7 mm
Nib Type: Fine

Barrel Colour: Blue/ or Red
Size: 5.5" length

GMMODO >

PAGE 3 of 4

Other feature: Non-Refillable, Retractable

D_SWD Field Office Cordillera Administrative Region, 40 North Drive, Baguio City, Philippines 2600 | o /j
Website: www.car.dswd.gov.ph Tel Nos.: (074) 661 0430 | (02) 396 6580 | (0917) 871 9893 | (0917) 872 0256 woeone V/AB



DSWD-GF-010| REV 01 | 17 AUG 2022

tem 3: Box/cases printed with DSWD FOCAR logo

Desired Outcome

Folds

Size: 4.25" wide x 6" long or just enough to encase the notebook and pen
Material; cardboard/ thick card stock
Print: DSWD FO CAR Logo (2" x 1"; colored)

Prepared by:

ALDRICH\N . BASALI
PDO Il - EPAHP

Recommended for Approval:

AMELYN P. CABRERA

SWO V, Division Chief
PROMOTIVE SERVICES DIVISION

MARIA A. CATBAGAN-APLATEN, PhD

Director IV, Regional Director
DSWD Field Office CAR

PAGE 4 of 4

DSWD | FIELD OFFICE CAR | (OFFICE NAME)



