
Republ'c of the PhiliPpi.es
OEPAf,TMEI{T OF SOCIAI WETNRE ANO OEVELOPNIEI{T

Cordille6 Administrdtive Regio.
,{r North Diw, BaEuio CltY

REQUEST FOR Qt OTAT|OI{ (Rrq)

PR/PP t{o.: 2023{&633 RFq No.: 2023{8-9s5-TIICiTmorX--
Erd-user: XALAHI-ClDSs Date:

Name of Prolectr ABC: ?1,295,000.00

BOARD AND LODGING RE: KAIAHI-CloSS Mun icipal Rollout on Pa Barangav

Development Planni nc for the MunicipaliW of Mayoya o, lfusao (Part 4)

LEASE OF VENUE

Sir/Madam:
please quote your lowest price on the item/s described in the succeeding pages inclusive of taxes duly signed by you or

your authoriz
Procurement
gr@ANx

ed representative, subject to the Terms and Condition provided in this RFQ and submit personally to the Office of the

Section, 40 North Drive, Baguio City or through email at begsggrg3!!fubEd4gyph on or before

EN NJ

rrperson

TERMS AND CONDITIONS:
1. Quotations in excess of the ABc will be REJECrED.

2. For unit price/s , quotations with a dash or zero shall be deemed free of charge.

3. All entries must be typewritten/printed/longhand. Anv erasure in the ouotation must be counte6lgned by the
bidder/r€presentative, otherwise quotation will be rejected.

4. The Procuring Entity may give due pr€ference to goods being offered with green component.
5. lf necessary, the BAC through the TWG, may require an occular inspection of the venue/place of business/goods being

offered.
6. Delivery of Goods / Services is as indicated in the next page.

7. Price validity shall beforaperiodof 120 calendar davs from RFQ Opening ofthe BAC until conftrmation of Purchase
Order by the winning supplier.
8. The following documents shall be attached upon submission of quotation, otherwise your quotation will not be

accepted, please disregard if already submitted:
o Uodeted Mavo/s / guslness Permit
o PhiIGEPS Recistration Certiftcate or PhiIGEPS Reqistration Numberto be indicated in space below (exceDt for
Neeotiated Procurem€nt - E Cases. Sec. 53.2, RA 9184 lRRl

Tax Return Small Value above P500
above P50OK, and Lease ot Real Prooertv/Venue).

o Official Receipt lssued by BIR (a mere picture of the receipt can suffice)

9. Where there is discrepancy between: (a) total price per item and unit price for the item as extended or multiplied by the
quantity of that item, the unit price shall prevail; (b) stated total price and the actual sum of prices of component items,
the lower shall prevail; (c) unit cost in the detailed estimate and unit cost in the bill of quantities, the lower shall prevail.

10. SupplierycontradoE who r€fule to ac.e?l.,,tre(,lon at ptice offer after Bld Evaluation may be disqualliGd.

Ll. Award of Contract shall be made to the Lowest Calculated Responsive Quotation (LCRQ) that complies to the technical
speclficatlons and the terms and conditions stated herein.

12. The BAC shall require the bidder with Lowest Calculated Responsive Quotation (tCRq) to submit the Omnibus Sworn
Statement prior to issuance of Award / Purchase Order with ABC amounting to P500,0O0.0O for Emergency Cases and
P50,0O0.00 above for Small Value Procurement .

13. lf the Supplier fails to deliver the required goods /services as specified in the Award / Purchase Order, the Procuring
Entity may disqualify bidder from panicipating future procurement adivities to be conduded by DSWD-CAR.

14. Liquidated damages equlvalent to one tenth of one percent (0.001) of the value of the goods not delivered within the
prescribed delivery period may be imposed per day of delay. The Procuring Entity (PE ) may rescind the contract once the

cumulative amount of liquidated damages reaches ten percent (10%) of the amount of the contract, without preiudice to

other courses of action and remedies open to it.

15. Further information may be obtained from the Procurement Section with telephone number {Qf!} 661'(N30 local

25025 or email address bacsec.car@dswd.tov.ph.

ol

Mode of Procurement:

I



S.publk of th! Phlllppln..
DEPARTII'EII'I Of SOCIAT W:I'ARE A'ID DEVEIO'i'6'I

Cordill.r. MmhHratlv. R.llon
40 nor$ orlve, S.tulo Clty

FOR
TOTAI.UNIT PRICEQTY AM/UI{]TLOT NO. DETAILED DESCRIPTlON

BOARD AtlD LODGIIG RE: XALAHIaIDSS unlclp.l Rollout
on Partlclpatory Barangay ooyelopmont Plannlng for tho

XunlclDelltv ol avot so. lfuqlo (P8rt tl)

r CLUSTER 1

TENTATIVE DATEi 12-15 Septembe, 2023

Day 1
5erytnIBreakfast 90

AM Snack 90 Servrng

90 serytngLunch

90 servrngPM Snack

90 servtng0inner
90 paxLodging

Dav 2

Ereakfast 90 5ervrng
servtngAM Snack 90

Lunch 90 servrng

PM snack 90 servtnE

0inner 90 setvtng
Lodring 90 pax

Day 3

90 servinEEreakfast

AM Snack 90 servrng

Lunch 90 servtng

90 servrngPM Snack

90 servtngDinner
Lodging 90 pax

Departure
Breakfast 90 serytng

2 ctusTER 2

TENTATIVE DATE: 19-22 September 2023

Day 1

85 5ervtnlBreakfast

AM Snack 85 serytng

Lunch 85 Serving

85 5ervrngPM Snack

85 servinEDinner
Lodging 85 pax

Oay 2
Breakfast 85 servrng
AM Snack 85 5erylng
Lunch 85 servlng

85 servrntPM Snack

Dinner 85 servlng
LodginE 85 pax

Day 3
Breaklast 85 5ervrnE

AM Snack 85 servtnl
Lunch 85 Servtng

PM Snack 85 seryrng
Dinner 85 servlng
Lodging 85 pax

Depanure
Breakfast 85 servtng

Grand Total
coMPUAt{CE

TNA I N I NG SPEC I FICA TIONS

AYall.bllity
1 Vonua i! eveileblo durino the propos€d dab8 d th6 actrvilr$, rl II

Loceuofl .nd Sh. Condluon

1
Tha v.nua il riachabla and acca3lblr b traBport aalYlc.3 M not limitad b ta.xi and
jccpn y plying within th. area tt tI

2

Th. v.nua haa p.rtlng.p.c. lnd .uto.n dc.lly l! .rvaa partln! aloaa fror DSWD
conridrring thc folowing:
.. Sm.ll .vcnb (50 pex)i at ban $rce (3) rracrved v€hid€ slob for thc OSWO
b. M.dium .v.nt! (5't - 100 pex)i at lee3t En (10) r6r.rv!d v.hact. !tot! for th. DSW[)
c. Bh cv.nb (mo€ than 100 pax): at l€.st(15) rE€lrv.d whidc.lob forth. DSWD

tt II

I



1
Th€ v€nue is r€achabhracc€sible and wilhin 5oo met€rs €dius (using Goq e m46) frun
n€aresvnearby hospllah, pollce statloB, bank5, restaurants, among others. tl tt
EslablbrnenB near the vonue have no aanlta0ori ia3rs lEpotLd and do ,lot p6r horf!
rl3ta tl I]

3
fia \cnrJe is et least 100 nleter3 radius away ftom ,ed light didr'ct uliB C4de maps
applacatjon. tt tl

Compll{ico to IATFTOOTTOO}ULGU guldellnea on the opo6fona of hoLb .nd odr€,
accomodation €3tablLhment3 und.r tha .lorl leveb sy.tdr lo? ceid-t9 ldepofldlng
ofl ltra alart l€ve{

tt II

a

1
Th6 venue has 36curity masurEs in placa (e.i. 24 hour secudty guad on dug and
presence ol functional CCIV cameras wilhin hotel premises) to ensure safety of participants I] tt

2

The conierence/tunction hall is:
a. ,rge ol uso for the whole activrty duration
b. can accommodata tha profced numbor of attend€a6 iegadless of the hyout and

arangement of the hall,chair, and table sel up wing round or rcctangular tables.among
otheI!
c. hag no imp€dimenta or pillaB at tho cont r of side of the hall that albcts the vi€w and
interection between and among partlcipants and learning service providers.
d. round pllofu, ur€ll lightsd, and well ventilet€d
e can be tts€d trom the indic.bd timo (6:00 AM - 10:00 ru) rthidr is nee of cnaBe

II I]

3
The corG.ence/funclion halb has high quality Bound syslem and equiFnent rvtn$ includes
the tollo'ving:

a Three (3)wir€le$ microphone6 tl tl
b Free use of on€ funcuonal LCO Projoctor and screen II I]
c. Stendby 1T pellonnel or able technlclan imide the confeEnce/function hall to
troubl€shoot t€<inical qlitch€5 II
Exclurive accasa to Song ard sbble lYlFl connection in th€ functioo hell aligned to
the actiYity, to wit:
a. minimum ofl0 mbF for 6ual brooBing (9oogle,Youtube,social media)
b. minimum oI30 mbp! for inteNiva lT rol.t d aclivities

II

5
Pros€nce of standy psrlonnel insids th€ conierence/funclion hall for coodination tl

6
Flee ciaeing of all electronic gadgeB (i.e laptop, projedor, rnobile phone, among others)
and free u-9e od eienson cods for adivitiB noeding laptops tl tl
Availability of 3x,r fl- whito toard with two lnarke.s,and whitebo.d era3€r throulhout
tho aclivity duration tl t1
Rodn Accolnmddetion

1

Th6 hotel ha3 t ie loqullEd numbor ol roomr which caa acconmodate tlre paopGad
numbei of participant Each room is good for 3{ sharlng *l!rr llngle H per
Partiipant

II tl

2
Room charges a.e based on confimeal numbor of participantr on the nrct day and actual
number of particjpants on the succeeding days and not on tte number ol rcom3 occupiod tt tl

3
Fr€€ rooms for s€crctarlat room Esourco peBon {quad sharing and one b€d per p€Bon)
for a minimum of Zl0 particapants I] I]
Avalhblllg of flao tollotl€3 such as soap, sh6mpoo, toothpaste with toothbrush, tissu6,
rubber or re-usable slapp€r boltled wale/pitch€r of yater and oth€r ba6ic necessiti{rs lik6
qla of lhid( blankot which is frE€ of cnam€ upon rcquest

tt tl
o Catering

1

Bulfet breaklast with minimum of three viad&, wth dessert. and ddnk choices of
coffee,choco, milk and tea aside f.om purifred water. Buffet lunch and dinnerwith three
viands (2 meat/fish and one vegetable), soup. dessert, and a gta$ of heatty or naturat lruil
inlused dinksi AM and PM snacks are prererably healthy or indigenous with glaig of coconut
water o. naturalltuit intus€d drinks.

Portioning of Ineals are es follows:

a. For meal6 : 1 cup of irc!, 1 sruing of vegoteble, 2 se ing of meet/ftsh
b. For snacr.s: (per pieca:e.g.1 bowl of ginataan, 2pcs of suman with e sliie of mango)

l{ota: qeemer, sugar and lhe like are p€re[Ed to be in a canbtar Ether than in saci€t to
comply win green proorlenEnl_

On lhe other hand, s€.ving or porlioning E ba3ed on appropnate and applicable standard
measu.ement/se ing9.

tl I]

2
Char96 on m€eki/BnadG should be bas€d on confirmed n umber of padidpsnts
day wfiil€ drar!€s on succe€ding days should be bssed on actual count. tl tI

3

Orle buffet set-up frrr ail meab fror every 35 partbparts. Additronat sel-up will be .equired
padiip€nts will be doubled. l/leals should be seturd and availabte on time (b€akfest: 6:3G
8:00 AM; AWPM sna.h:10AM/3:00PM, and Dinnecs:3oPM)

tl
All meals and snac*s havs a buffsr good for at leasl fiy6 (5) p€opl€ in oxcess of th6 numb€r
indicated in the purchas6 ord€r, which is fr€€ of charge for actjvity wflh s minimum of 40
partkjpafits.

tl

2

I

II

II

tl

c

tl

tl



Othar requiremenG

1
F€6larpaulin signage/backdrop with atlaast 6x5 fr.size €ndor el€ctrcnic display to be
displsy€d within the conlerencs{unclion nall and/or desEnal6d notel a€a or gefiisas. t! I1

2

ProvlliorE o, hac loaming accalo.ira to inch(lo:
a.rsal or naturel f,oy/er arrer€ements or succubdts on partipanl's lable
/cent6r pirce as needed
b- ba3ic medicines ior headadE,LBM etc available at the front desk or ecepton erea-
c.hand soap is availabb for handwashing at the rcst@om and boing Gplenished rcgularly
once supply is odraGt6dfdeplebd

I] tl

Terms and Condltionr

fhe place o, clefivery ol lhe goo.ls / serylcas is wlthln Reglon 2 (Nueva Vlzcaya) t1 tt
Tha solvice prcyider must hav6 en Active Lendb€nk Account for pey,ne,rt pu'poses,
Fof othea benks, sefvice chaage will be deducled upon paynant on the account tl II

PAYM€IITSHAIL 8E MAOE THRU TATIOBAI{X OFTHT PHITIPPII{ES

. Award shall be made per: X l-ot basis OTotalquoted Price

ottoJlets ot no.o*s, woNe ony thereihond dccept the oller host odvontoqeous to the qwe.nhent.

5lr: Afte. having carefully read and accepted your terms and conditions, I / We submit our bid on the item/s quoted above.

SiEnotwe ol supplier/representotive ove. priDted nome:

gonk Acaolttt Nqme:

'\H-"-{,

Name and Signature of Canvass€t

Address:

Emoil Address:
Contoct Nurnbetk:

Ph ilc EPS Reginroa ion N um be.j

D

[.


